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COUNCIL REPORT 

TO: ACTING CITY MANAGER DATE: 2021 August 17 

FROM: CITY CLERK 

SUBJECT: COMMITTEES' AND COMMISSION'S TERMS OF REFERENCE AND 
BYLAW UPDATES 

PURPOSE: To seek Council approval to update the Committees' and Commission's 
Terms of Reference, and authorize amendment of the Community 
Heritage Commission Bylaw. 

RECOMMENDATIONS: 

1. THAT Council approve changes to the Committees' and Commission's Terms
of Reference, as outlined in Section 3.0 of the report.

2. THAT Council authorize the City Solicitor to bring forward the amendments to
the Community Heritage Commission Bylaw to reflect the membership
changes, as noted in Section 3.1 of the report.

1.0 INTRODUCTION 

REPORT 

In 2012, upon Council's direction, a review of Committees and Commissions Terms of 
Reference (TOR) was undertaken by the Office of the City Clerk. A framework was 
established for this process, including a regular review of Committee appointments, 
policies and procedures in order to ensure compliance with the Community Charter, the 
Local Government Act, and the City's Procedure Bylaw. 

In preparation for the 2022 general local election, the Office of the City Clerk reviewed 
Boards', Committees' and Commission's TOR identifying several updates. 

This report outlines proposed changes to the TOR, and amendments to the Community 
Heritage Commission bylaw. 
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2.0 POLICY SECTION 

This report aligns with the following goals and sub goals of the Corporate Strategic Plan: 

• An Inclusive Community
o Serve a diverse community -

Ensure City services fully meet the needs of our dynamic community
• A Healthy Community

o Community involvement -
Encourage residents and businesses to give back to and invest in the
community

• A Thriving Organization
o Organizational culture -

Ensure that our core values are reflected in our policies, programs and service
delivery

o Communication -
Practice open and transparent communication among staff, Council and the
community

3.0 TERMS OF REFERENCE AND BYLAW UPDATES 

The following changes to the Committees' and Commission's TOR and the Community 
Heritage Commission Bylaw are being proposed for Council's consideration and 
approval: 

3.1. Community Heritage Commission 

Currently, the TOR include general functions for the Commission in accordance with Part 
15 of the Local Government Act. To clarify the Commission's functions, the following 
changes are proposed: 

Recommendations: 

• Update Section 2. Function by adding the following subsections:

2.2. To oversee the City's heritage program, including the identification,
management, and preservation and/or restoration of buildings and sites with 
historical significance in Burnaby. 

2.3. To review regulations and legislation to protect the heritage register and 
inventory, conserving, monitoring, promoting and enhancing City-owned 
heritage resources and managing Council-approved funds for heritage 
purposes. 

2.4. To consider and make recommendations to Council on special projects (i.e. 
Heritage Plaques, WWII Honour Roll, etc.). 
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2.5. To consider and make recommendations to Council on awareness and public 
education. 

In December 2018, the Burnaby Historical Society disbanded, and therefore the following 
changes are proposed to the TOR, as well as the Community Heritage Commission 
Bylaw: 

Recommendations: 

• Amend Section 5(1) of the Bylaw to remove reference to the Burnaby Historical
Society:

S. 5.1. The Commission shall be appointed by Council at any regular meeting and
shall consist of up to nine (9) members as follows: 

(a) up to three members of Council;

(b) one member of the Burnaby Parks, Recreation and Culture Commission;

( c) one member from the community at large;

(d) up to three members from the community with a background in history,
architecture, landscape architecture, archival studies, building conservation
and restoration, or a related field; and

(f) one member from the local business community.

• Replace Section 3.1. Membership in TOR by using the wording from the amended
Bylaw.

3.2. Executive Committee of Council 

Several updates are required to clarify the Committee's functions and ensure consistency. 
Furthermore, the Executive Committee of Council, at its meeting held on 2021 July 15, 
requested that the TOR be amended to include recommendations to Council on 
governance matters, including TOR for Standing Boards, Committees and Commissions. 

Recommendations: 

• Amend Section 2. Functions to state the following:

2.1. To review Burnaby Community Festivals Grant Program applications for
funding and make recommendations to Council.

2.2. To review Community Grant applications to assist cultural, athletic and
volunteer assistance groups who provide a service or conduct promotional 
activities beneficial to Burnaby. 

2.3. To review and recommend to Council lease rates and lease grants for non­
profit tenants at City of Burnaby resource centres. 
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2.4. To advise on Council procedures, and to review the Burnaby Procedure Bylaw 
and make amendment recommendations. 

2.5 To make every effort to operate within the annual budgeted amount allotted 
to the Committee by Council. 

2.6. To deal with human resource issues, general labour relations and personnel 
matters. 

2.7. To consider requests by the Burnaby Association of Senior Exempt Staff 
(BASES) regarding Senior Exempt compensation/benefits. 

2.8. To review the nominations for the City's Outstanding Citizen of the Year 
(recipient of the Kushiro Cup) and the Local Hero Awards; and make 
recommendations to Council. 

2.9. To make recommendations to Council on the naming of parks, civic buildings 
and facilities. 

2.10. To recommend to Council any department amalgamation, organizational 
restructuring and policy changes for implementation by the Chief 
Administrative Officer. 

2.11. To provide recommendation to Council on strengthening local First Nations 
and Urban Indigenous relations reconciliation. 

2.12. To review and advise on the City's Corporate Strategic Plan including the 
City's Vision, Mission, Goals, and Values. 

2.13. To identify opportunities to enhance public awareness of City Initiatives. 

2.14. To provide recommendations to Council on governance matters. including 
Terms of Reference for Standing Boards, Committees and Commissions. 

2.15. To deal with any other matters referred by Council. 

3.3. Public Safety Committee 

Currently, there is a gap between the Committee's role and staff representation, and the 
Burnaby Crime Prevention Society does no longer exists. In addition, to provide 
consistency in membership, the following changes to the Terms of Reference are 
proposed: 

Recommendations: 

• Amend Section 3. Membership as follows:

3.2. Voting membership consists of up to three (3) representatives from Council,
including the Chair and Vice-Chair, one (1) representative from Burnaby 
School Board, one (1) from Burnaby Board of Trade, one (1) from each 
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Community Policing Advisory Committee, and up to six (6) Burnaby citizen 
representatives. 

3.6. Staff support is provided by the Public Safety and Community Services 
Department, Fire Department, Engineering Department, Planning and 
Building Department, RCMP and the Office of the City Clerk. 

3.4. Standing Committees 

Currently, the following Standing Committees - Executive Committee of Council, Financial 
Management Committee, and Planning and Development Committee - consist of five (5) 
Council members, which constitute a majority of Council. To comply with the Community 
Charter, it is recommended to update the membership to Standing Committees Terms of 
Reference as follows: 

Recommendation: 

• Update Section 3.0. Membership, Subsections 3.2.
o Membership consists of up to four (4) members of Council.

4.0 RECOMMENDATION 

It is recommended that Council approve the changes to the Committees' and 
Commission's Terms of Reference, as well as authorize the City Solicitor to bring forward 
amendments to the Community Heritage Commission Bylaw. 

Attachments: 
• Community Heritage Commission Terms of Reference
• Executive Committee of Council Terms of Reference
• Public Safety Committee Terms of Reference

Copy: Director Corporate Services 
Director Planning and Building 
City Solicitor 






















