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Access Advisory Committee 
Terms of Reference 

March 2024 

1. Purpose:

The Access Advisory Committee advises Council on improving access and inclusion 
for community members with disabilities. 

Authority: 

• Community Charter, Part 5, Division 4, s.142 (Select Committees of Council)

Background: 

• In June 2021, the Accessible BC Act received royal assent. The Act establishes
a framework for government to work in partnership with people with disabilities
and the broader community to identify, remove, and prevent barriers to the full
and equal participation of people with disabilities in BC. Part 3 of the Act
requires local governments to establish an accessibility committee.

• The City of Burnaby has had an operating Access Advisory Committee since
1988, reporting to City Council through the Social Planning Committee.

• Given the passing of the Accessible BC Act, the Access Advisory Committee
is being reformed as a Select Committee of Council.

• Accordingly, in April 2022, the Access Advisory Committee was established.

2. Functions:

2.1. Assist in identifying accessibility and inclusion barriers to individuals within 
the community or interacting with the organization. 

2.2. Recommend on how to remove and prevent any identified barriers. 
2.3. Advise on development of an organizational accessibility plan. 
2.4. Create a mechanism for public feedback on accessibility. 

3. Membership:

3.1. Pursuant to s. 142 of the Community Charter, 
“(1) A council may establish and appoint a select committee to consider or 

inquire into any matter and to report its findings and opinion to the 
council. 

(2) At least one member of a select committee must be a council member.

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/03026_05#section142
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/03026_05#section142
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(3) Subject to subsection (2), persons who are not council members may
be appointed to a select committee.”

3.2. As per s. 9 of the Accessible BC Act, 
(2) An accessibility committee must, to the extent possible, have members
who are selected in accordance with the following goals:

(a) at least half of the members are
(i) persons with disabilities, or
(ii) individuals who support, or are from organizations that support,
persons with disabilities;

(b) the members described in paragraph (a) reflect the diversity of
person with disabilities in BC;

(c) at least one of the members is an Indigenous person;
(d) the committee reflects the diversity of persons in BC.

3.3. Membership consists of up to three (3) representatives from Council, and up 
to seven (7) resident representatives. 

3.4. A membership term is three (3) years with the opportunity for one (1) 
renewal. 

3.5. A member who is absent from three (3) consecutive meetings of the 
Committee without leave of the Committee or without reason satisfactory to 
the Committee shall forthwith cease to be a member. 

3.6. Except in the case of illness, leave or with written permission notice by the 
Chair, a member may not attend by electronic participation more than 25% 
of the meetings on the annual schedule adopted pursuant to s.5(1) of Bylaw 
No.14610. 

4. Chair, Secretary and Staff Support:

4.1. Two (2) members of Council will be appointed by Council to serve as the 
 Chair and Vice Chair of the Committee.  

4.2. The Corporate Officer or designate will prepare the agenda and notice of 
 meetings and will serve as Secretary.  

4.3. Staff support is provided by the Planning and Development Department, 
Parks, Recreation and Culture Department, Engineering Department, 
People and Culture Department, Burnaby Public Library, and the 
Legislative Services Department. 

4.4. City staff serve in a support role and are not members of the Committee. 
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5. Quorum and Procedures:

5.1. The meetings are scheduled approximately once every second month and 
may be called, cancelled or re-scheduled at the call of the Chair or Corporate 
Officer. 

5.2. A quorum will be a majority of the appointed members and must include at 
least (1) of the Council members appointed.  

5.3. Committee meetings will be scheduled in accordance with criteria outlined in 
the Burnaby Procedure Bylaw 2024, Bylaw No. 14610. 

5.4. Meeting procedures are regulated according to the Burnaby Procedure 
Bylaw 2024, Bylaw No. 14610. 

5.5. Expectations of conduct from Appointed members are set out through the 
Advisory Bodies Code of Conduct Policy.  

6. Governance Model:

City Council has distinct responsibilities to govern, approve or not approve the 
recommendations of the Committee as the committee functions as an advisory body 
to Council, not a decision-making group.  
This authority is pursuant to: 

• Community Charter, Part 5, Division 4, S.142 (Select Committees of
Council)

7. Termination of the Committee:

The Committee may be terminated by Council at any time by way of resolution. 

8. Reference Information:

• Burnaby Procedure Bylaw 2024, Bylaw No. 14610
• Burnaby Social Sustainability Strategy (2011)
• Burnaby Equity Policy 1994 (Updated 2020)
• Advisory Bodies Code of Conduct

Access Advisory Committee – Terms of Reference 
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https://bylaws.burnaby.ca/media/14000/14610.pdf
https://bylaws.burnaby.ca/media/14000/14610.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2021-05/Social-Sustainability-Strategy.pdf
https://pub-burnaby.escribemeetings.com/filestream.ashx?DocumentId=48599
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
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Community Heritage Commission 
Terms of Reference 

March 2024 

1. Purpose:

The Community Heritage Commission advises Council on matters concerning the 
identification, management and preservation and/or restoration of buildings and sites 
with historical significance in Burnaby. 

Background: 

• On June 20, 1988, Council adopted the Burnaby Community Heritage
Committee Bylaw to establish the Burnaby Heritage Advisory Committee.

• On May 03, 1993, Council adopted the Burnaby Heritage Advisory Committee
Bylaw, Amendment Bylaw 1993 to facilitate changes to the Committee
membership.

• On March 08, 2004, Council adopted the Burnaby Heritage Advisory
Committee Bylaw, Amendment Bylaw 2004 to update the name of the Burnaby
Heritage Advisory Committee to the Community Heritage Commission. Further
changes to Commission membership were also made.

• On May 1, 2017, Council adopted the Burnaby Community Heritage
Commission Bylaw, Amendment Bylaw No. 1, 2017 to accommodate various
deletions and substitutions.

• The Burnaby Historical Society disbanded 2018 December.
• On September 27, 2021, Council adopted the Burnaby Community Heritage

Commission Bylaw, Amendment Bylaw No. 1, 2021 to repeal and replace
section 5(1).

2. Function:

2.1. To advise Council on matters within the scope of Part 15, Heritage 
Conservation, of the Local Government Act. 

2.2. To oversee the City’s heritage program, including the identification, 
management, and preservation and/or restoration of buildings and sites with 
historical significance in Burnaby. 

2.3. To review regulations and legislation to protect the heritage register and 
inventory, conserving, monitoring, promoting and enhancing City-owned 
heritage resources and managing Council-approved funds for heritage 
purposes. 
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2.4. To consider and make recommendations to Council on special projects (i.e. 
Heritage Plaques, WWII Honour Roll, etc.). 

2.5. To consider and make recommendations to Council on awareness and public 
education. 

3. Membership:
3.1. Pursuant to the Burnaby Community Heritage Commission Bylaw, Bylaw No. 

9029 
“s.5. (1) The Commission shall be appointed by Council at any regular 

meeting and shall consist of up to nine (9) members as follows: 
(a) up to three members of Council;
(b) one member from the community at large;
(c) up to three members from the community with a background in

history, architecture, landscape architecture, archival studies,
building conservation and restoration, or a related field; and

(d) one member from the local business community.

(2) Council may appoint additional members to the Commission for a
maximum term of two (2) years and those appointees shall be eligible
for re-appointment as set out in subsection (3).

(3) Each member shall be appointed for a term of two (2) years and on the
expiration of the term is eligible for re-appointment for two(2) additional
two-year terms.

(4) The General Manager Planning and Development, the City Archivist,
and a representative of the Burnaby Village Museum, or their
delegates, may attend all meetings of the Commission but shall not
vote.

(5) A vacancy in the Commission does not impair the right of the remaining
members to act.”

3.2. A member who is absent from three (3) consecutive meetings of the 
Commission without leave of the Commission or without reason satisfactory 
to the Commission shall forthwith cease to be a member. 

3.3. Except in the case of illness, leave or with written permission notice by the 
Chair, a member may not attend by electronic participation more than 25% 
of the meetings on the annual schedule adopted pursuant to s.5(1) of Bylaw 
No.14610. 
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4. Chair, Secretary and Staff Support:

4.1. Two (2) members of Council will be appointed by Council to serve as the 
Chair and Vice Chair of the Committee.  

4.2. The Corporate Officer or designate will prepare the agenda and notice of 
meetings and will serve as Secretary.  

4.3. Staff support is provided by provided by the Parks, Recreation and Culture  
Department; Planning and Development Department; and the Legislative 
Services Department. 

4.4. City staff serve in a support role and are not members of the Commission. 

5. Quorum and Procedures:

5.1. The meetings are scheduled approximately once every second month and 
may be called, cancelled or re-scheduled at the call of the Chair or 
Corporate Officer. 

5.2. A quorum will be a majority of the appointed members and must include at 
least (1) of the Council members appointed.  

5.3. Commission meetings will be scheduled in accordance with criteria outlined 
in the Burnaby Procedure Bylaw 2024, Bylaw No. 14610. 

5.4. Meeting procedures are regulated according to the Burnaby Procedure 
Bylaw 2024, Bylaw No. 14610. 

5.5. Expectations of conduct from Appointed members are set out through the 
Advisory Bodies Code of Conduct Policy.  

6. Governance Model:

City Council has distinct responsibilities to govern, approve or not approve the 
recommendations of the Committee as the committee functions as an advisory body 
to Council, not a decision-making group.  
This authority is pursuant to: 

• Local Government Act, Part 15, Division 3, s.597 (Community heritage
commissions)

• Community Charter, Part 5, Division 4, s.143 (Municipal commissions)

7. Reference Information:

• Burnaby Procedure Bylaw 2024, Bylaw No. 14610

Community Heritage Commission – Terms of Reference
March 2024 
 

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/r15001_15#section597
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/r15001_15#section597
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/03026_05#section143
https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/03026_05#section143
https://bylaws.burnaby.ca/media/Consolidated/11714C.pdf
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• Burnaby Community Heritage Commission Bylaw, Bylaw No. 9029
• Advisory Bodies Code of Conduct

Community Heritage Commission – Terms of Reference 
March 2024 

https://bylaws.burnaby.ca/media/Consolidated/9029C.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
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Environment Committee 
Terms of Reference 

March 2024 

1. Purpose:

The Environment Committee advises Council on issues related to environmental 
matters, including policy recommendations to ensure the City meets urgent 
environmental targets and goals. Foundational documents including the Burnaby 
Environmental Sustainability Strategy (ESS), the Official Community Plan (OCP), the 
Community Energy and Emissions Plan (CEEP), the Corporate Strategic Plan (CSP), 
and the Climate Action Framework inform and provide context for the priorities and 
actions of the Committee.   

Background: 

• On June 27, 1998, Council adopted recommendations to establish the
Environment and Waste Management Committee.

• On January 13, 2003, the committee’s name was changed from the
Environment and Waste Management Committee to the Environment
Committee.

• In 2017, the Environment Committee merged with the Social Planning
Committee to form the Environment and Social Planning Committee.

• On October 28, 2019, the Environment and Social Planning Committee was
dissolved and separated into the Environment Committee and the Social
Planning Committee.

• On March 11, 2020, Council adopted the Climate Action Framework.

2. Functions:

2.1. To provide recommendations to Council in relation to the City's strategic policy 
goals, objectives, and priorities, to ensure that they continue to meet the 
changing environmental needs of the community.  

2.2. To assist in fostering greater educational opportunities and increase public, 
corporate and government awareness within the City, and the region as a 
whole, in relation to the goals, objectives and priorities of the ESS, CEEP, 
OCP, and CSP. 

2.3. To review award nominations and make recommendations to Council for 
Environmental Award recipients. 

2.4. To provide the opportunity for Burnaby citizens to assist the Committee in 
meeting their terms of reference. 
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3. Membership:

3.1. Pursuant to s. 142 of the Community Charter, 
“(1) A council may establish and appoint a select committee to consider or 

inquire into any matter and to report its findings and opinion to the 
council. 

(2) At least one member of a select committee must be a council member.
(3) Subject to subsection (2), persons who are not council members may

be appointed to a select committee.”
3.2. Membership consists of up to four (4) representatives from Council, one (1) 

from Burnaby School Board, one (1) from Burnaby Board of Trade and two 
(2) resident representatives. Non-voting advisory groups include BC Hydro,
Fortis, and Simon Fraser University.

3.3. A Membership term is three (3) years with the opportunity for one (1) 
renewal. 

3.4. A member who is absent from three (3) consecutive meetings of the 
Committee without leave of the Committee or without reason satisfactory to 
the Committee shall forthwith cease to be a member. 

3.5. Except in the case of illness, leave or with written permission notice by the 
Chair, a member may not attend by electronic participation more than 25% 
of the meetings on the annual schedule adopted pursuant to s.5(1) of Bylaw 
No.14610. 

4. Chair, Secretary and Staff Support:

4.1. Two (2) members of Council will be appointed by Council to serve as the 
Chair and Vice Chair of the Committee.  

4.2. The Corporate Officer or designate will prepare the agenda and notice of 
meetings and will serve as Secretary.  

4.3. Staff support is provided by the Planning and Development Department, 
Parks, Recreation and Culture Department, Engineering Department, 
Climate Action and Energy, and the Legislative Services Department. 

4.4. City staff serve in a support role and are not members of the Committee. 
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5. Quorum and Procedures:

5.1. The meetings are scheduled approximately once every second month and 
may be called, cancelled, or re-scheduled at the call of the Chair or 
Corporate Officer. 

5.2. A quorum will be a majority of the appointed members and must include at 
least (1) of the Council members appointed.  

5.3. Committee meetings will be scheduled in accordance with criteria outlined 
in the Burnaby Procedure Bylaw 2024, Bylaw No. 14610. 

5.4. Meeting procedures are regulated according to the Burnaby Procedure 
Bylaw 2024, Bylaw No. 14610. 

5.5. Expectations of conduct from Appointed members are set out through the 
Advisory Bodies Code of Conduct Policy.  

6. Governance Model:

City Council has distinct responsibilities to govern, approve or not approve the 
recommendations of the Committee as the committee functions as an advisory body 
to Council, not a decision-making group.  
This authority is pursuant to: 

• Community Charter, Part 5, Division 4, S.142 (Select Committees of Council)

7. Termination of the Committee:

The Committee may be terminated by Council at any time by way of resolution. 

8. Reference Information:

• Burnaby Community Energy and Emissions Plan (2016)
• Burnaby Environmental Sustainability Strategy (2016)
• Burnaby’s Official Community Plan (Revised 2014)
• Burnaby Social Sustainability Strategy (2011)
• Climate Action Framework Report (2020)
• Burnaby Procedure Bylaw 2024, Bylaw No. 14610
• Advisory Bodies Code of Conduct

https://www.burnaby.ca/sites/default/files/acquiadam/2021-05/Approved-CEEP.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2022-12/Approved-ESS.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2021-05/OCP%201998%20%28full%20version%29.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2021-05/Social-Sustainability-Strategy.pdf
https://pub-burnaby.escribemeetings.com/filestream.ashx?DocumentId=47477
https://bylaws.burnaby.ca/media/14000/14610.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
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Mayor’s Task Force on Unsheltered 
Community Members 

Terms of Reference 
March 2024 

1. Purpose:

To facilitate the development of coordinated, integrated, systems-based response to 
unsheltered community members in our community: a response that prevents 
pathways into becoming unsheltered and supports pathways out of being unsheltered. 
The Task Force will be time-limited and solutions-oriented. 

2. Functions:

The Task Force work to: 
2.1. Build partnership to effectively align service delivery and promote innovation 

and integration in our community’s response to unsheltered community 
members. 

2.2. Develop a coordinated, multi-disciplinary, integrated approach to respond to 
unsheltered community members including mental health and addiction 
challenges in our community, as it relates to the unsheltered.  

2.3. Integrate the delivery of mental health and addiction services with other 
related services including health, housing, social work, law enforcement, and 
others.  

2.4. Identify actions included in HOME: Burnaby’s Housing and Homelessness 
Strategy and any other related actions for immediate implementation. 

3. Principles:

Task Force members will: 

3.1. Work collaboratively and demonstrate respect for each other and the 
community members they serve. 

3.2. Recognize that all community members are valued and can make a 
contribution in a caring, compassionate community. 

3.3. Be informed by people’s lived experience, and consider the extent to which 
decisions will meet their diversity of needs. 

3.4. Commit to the work of the Task Force and take responsibility for their 
respective roles in delivering the outcomes of the Task Force. 
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4. Deliverables:

4.1. Interim report to Council on the progress of the Task Force. 

4.2. Final report outlining solutions and recommended implementation 
   timelines. 

5. Membership:
The Task Force will be chaired by Councillor Maita Santiago, with the Mayor serving 
as Vice Chair, and Councillor Daniel Tetrault serving as a member.   

Additional members will be appointed to the Task Force and will include people who 
are leaders in their field and have a strong knowledge and commitment to Burnaby. 
Membership will include representation from: 

• Member of Parliament Terry Beech’s office
• A Burnaby Member of the Legislative Assembly
• Fraser Health
• Burnaby Primary Care Network
• BC Housing
• Progressive Housing Society
• Lookout Housing and Health Society
• Society to End Homelessness in Burnaby
• Burnaby Detachment of the RCMP
• Burnaby Board of Trade

Membership term will end upon the approval of a Final Report by Council. 

6. Quorum and Procedures:

6.1. The Task Force will meet once a month with the first meeting to take place 
in May or June 2023. The estimated duration of the Task Force is 6 
months. Additional meetings may be added at the request of the Chair. 

6.2. A quorum will be a majority of the appointed members. 
6.3. Committee meetings will be scheduled in accordance with criteria outlined 
         in the Burnaby Procedure Bylaw 2024, Bylaw No. 14610. 

6.4. Meeting procedures are regulated according to the Burnaby Procedure Bylaw 
2024, Bylaw No. 14610. 

6.5. Expectations of conduct from Appointed members are set out through the 
Advisory Bodies Code of Conduct Policy. 

7. Governance Model:

City Council has distinct responsibilities to govern, approve or not approve the 
recommendations of the Committee as the committee functions as an advisory body 
to Council, not a decision-making group.  
This authority is pursuant to: 

Mayor’s Task Force on Unsheltered Community Members – Terms of Reference
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• Community Charter, Part 5, Division 4, S.142 (Select Committees of
Council)

8. Reference Information:

• Burnaby Procedure Bylaw 2024, Bylaw No. 14610
• Burnaby Social Sustainability Strategy (2011)
• Burnaby Equity Policy 1994 (Updated 2020)
• Advisory Bodies Code of Conduct

Mayor’s Task Force on Unsheltered Community Members – Terms of Reference 
March 2024 

https://bylaws.burnaby.ca/media/14000/14610.pdf
https://bylaws.burnaby.ca/media/14000/14610.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2021-05/Social-Sustainability-Strategy.pdf
https://pub-burnaby.escribemeetings.com/filestream.ashx?DocumentId=48599
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
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Parks, Recreation and Culture Committee 
Terms of Reference 

March 2024 
1. Purpose:

The Parks, Recreation and Culture Committee provides advice and makes 
recommendations to Council on matters related to parks, recreation and culture 
services, programs and facilities within the municipal boundaries of the City of 
Burnaby (the “City”).  

In accordance with its purpose, the Committee will consider and formulate 
recommendations to Council regarding parks, recreation and culture: 

• Plans and activities and associated programs and services;
• Policies and procedures relating to parks, recreation and culture;
• Proposed or in-development plans, including the preparation of comments

regarding adequacy, scope, nature and impacts when they are referred
from Council;

• Matters for which Council refers to the Committee and requests input.

2. Functions:

2.1. To provide feedback on major parks, recreation and culture projects and 
initiatives as they are developed; 

2.2. To provide a function of public engagement and feedback to general parks, 
recreation and culture operations; 

2.3. To receive staff presentations and reports for information and feedback; 
2.4. To receive reports and referrals from Council where additional information is 

sought; 
2.5. To maintain contact with community groups and individuals and to ensure that 

community needs are reflected in parks, recreation and culture policy decisions; 
and 

2.6. To consider and approve requests to appear as delegation. 

3. Membership:

Pursuant to s. 142 of the Community Charter, 
“(1) A council may establish and appoint a select committee to consider or 

inquire into any matter and to report its findings and opinion to the council. 
(2) At least one member of a select committee must be a council member.
(3) Subject to subsection (2), persons who are not council members may be

appointed to a select committee.”



Environment Committee – Terms of Reference 
March 2024 

Page 15 of 31 

3.1. Membership consists of up to two (2) representatives from Council, and five (5) 
resident representatives from diverse backgrounds and lived experiences (i.e. 
seniors, persons with disabilities, Indigenous peoples). Non-voting advisory 
groups includes one (1) representative from the School Board, and one (1) 
representative from Tourism Burnaby.  

3.2. A membership term is three (3) years with the opportunity for one (1) renewal. 
3.3. A member of the Committee whose term is about to expire shall cease to be a 

member when Council appoints a new member to take their place on the 
Committee. 

3.4. A member of Council who is appointed to the Committee shall cease to be a 
member of the Committee when they cease to be a member of Council. 

3.5. A member who is absent from three (3) consecutive meetings of the Committee 
without leave of the Committee or without reason satisfactory to the Committee 
shall forthwith cease to be a member. 

3.6. Except in the case of illness, leave or with written permission notice by the Chair, 
a member may not attend by electronic participation more than 25% of the 
meetings on the annual schedule adopted pursuant to s.5(1) of Bylaw No.14610. 

4. Chair, Secretary and Staff Support:

4.1. Two (2) members of Council will be appointed by Council to serve as the Chair 
and Vice Chair of the Committee.  

4.2. The Corporate Officer or designate will prepare the agenda and notice of 
meetings and will serve as Secretary.  

4.3. The General Manager Parks, Recreation and Culture or their designate will 
serve as the staff liaison to support the Committee. 

4.4. City staff serve in a support role and are not members of the Committee. 

5. Quorum and Procedures:

5.1. The meetings are scheduled approximately once every second month and 
may be called, cancelled or re-scheduled at the call of the Chair or Corporate 
Officer.  

5.2. A quorum will be a majority of the appointed members and must include at 
least one (1) of the Council members appointed. 

5.3. Committee meetings will be held in accordance with criteria outlined in the 
Burnaby Procedure Bylaw, Bylaw No. 14610. 

5.4. Meeting procedures are regulated according to the Burnaby Procedure Bylaw 
2024, Bylaw No. 14610. 

Parks, Recreation and Culture Committee – Terms of Reference 
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5.5. Expectation of conduct from Appointed members are set out through the 
Advisory Bodies Code of Conduct Policy. 

6. Governance Model:

City Council has distinct responsibilities to govern, approve or not approve the 
recommendations of the Committee as the committee functions as an advisory body to 
Council, not a decision-making group.  
This authority is pursuant to: 

• Community Charter, Part 5, Division 4, S.142 (Select Committees of
Council)

7. Termination of the Committee:

The Committee may be terminated by Council at any time by way of resolution. 

8. Reference Information:

• Burnaby Procedure Bylaw 2024, Bylaw No. 14610
• Corporate Strategic Plan (2017)
• Advisory Bodies Code of Conduct

Parks, Recreation and Culture Committee – Terms of Reference 
March 2024 

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
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Public Safety Committee 
Terms of Reference 

March 2024 

1. Purpose:

The Public Safety Committee collaborates with the Burnaby Detachment RCMP, 
Burnaby Fire Department, City Departments and external stakeholders to implement 
and promote public safety programs and initiatives while providing an opportunity for 
the public to have input into community safety priorities. 

Background: 

• On March 21, 1994, Council established the Community Policing Committee,
and the first Committee meeting occurred in April 1994.  At that time, Burnaby
had been chosen by RCMP Headquarters in Ottawa to be a pilot project for the
RCMP’s move to more community-based policing. Council saw the
establishment of the Committee as a way for the City to work closely with the
RCMP in the process of implementing Community Policing in Burnaby.

• In January 2015, the Committee’s name changed from the Community Policing
Committee to the Public Safety Committee and absorbed the functions of the
Mayor’s Task Force on Graffiti which was established by Council in 2006 March
20.

• In December 2015, at the direction of the Mayor, the Committee was expanded
to include representation from the Burnaby Fire Department as a way for the
City to work closely with the Fire Department in the process of implementing
public safety initiatives including fire prevention, awareness and education.

• On February 20, 2017, the Traffic Safety Committee was dissolved and its roles
and responsibilities were assumed by the Public Safety Committee.

• On January 23, 2019, the Traffic Safety Committee was re-established and
assumed roles and responsibilities related to traffic safety.

• Effective March 10, 2021, staff support was also provided by the Burnaby Fire
Department.

2. Functions:

2.1. To serve as a liaison among Council, the Burnaby RCMP, Community 
Policing Advisory Committees (CPAC) and the Burnaby Fire Department. 

2.2. To serve as a link between the above four (4) groups and the broader 
community, including service providing agencies, the business community, 
community organizations, and individual citizens. 
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2.3. To serve, on behalf of Council, as an advocate for public safety. 
2.4. To receive nominations for the Public Safety Award and to recommend award 

recipients to Council for consideration and approval. 

Police 
2.5. To advise Council on directions and strategies for community and problem-

oriented policing and crime prevention initiatives. 
2.6. To provide, in co-operation with the Community Policing Advisory 

Committees, opportunities for public input into the development of police 
service priorities the Committee will: 

• assist in identifying and analyzing community safety issues and
concerns, and public expectations regarding service;

• assist in determining City and community-based resources available to
addressing safety issues (e.g. City staff, existing City programs,
community resources etc.);

• provide feedback on policy directions and service priorities set by the
RCMP; and

• assist the City and the RCMP to evaluate the success of community
and problem-oriented policing.

2.7. To initiate and participate in strategies to address crime and disorder. 
2.8. To adopt a public-focused communications plan for community and problem-

oriented policing. 
2.9. To support and encourage volunteer assistance, the Committee will:  

• provide leadership to, and support for, the activities of the district
Community Policing Advisory Committees and other volunteers; and

• review, provide feedback and forward recommendations to Council on
a variety of matters related to the implementation of, and citizen
involvement with community and problem-oriented policing.

Fire 

2.10. To provide Council with additional information related to the impacts and 
results of significant fire based incidents: 

• within the City of Burnaby; and
• relevant across the province

2.11. To provide Council with statistical trend analysis for Fire Department 
operations related to: 

• fire suppression and medical emergency services;
• fire prevention community services; and

Public Safety Committee – Terms of Reference 
March 2024 
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• department internal training initiatives and programs
2.12. To provide Council with a summary of community outreach initiatives relates 

to: 

• community engagements; and
• department recruitment engagements

Graffiti 

2.13. In keeping with Council’s recognition of the need to examine best practices 
and innovative ideas on prevention and eradication of graffiti in Burnaby, 
the Committee will: 

• recommend best practices in eradicating graffiti (e.g. graffiti control
bylaws, assistance for the victims of graffiti vandalism, graffiti removal
on public property and utilities);

• recommend best practices in policing graffiti vandals; and
• recommend innovative preventative measures.

3. Membership:
3.1. As per s. 142 of the Community Charter, 

“(1) A council may establish and appoint a select committee to consider or 
inquire into any matter and to report its findings and opinion to the 
council. 

(2) At least one member of a select committee must be a council member.
(3) Subject to subsection (2), persons who are not council members may

be appointed to a select committee.”
3.2. Voting membership consists of up to three (3) representatives from Council, 

including the Chair and Vice-Chair, one (1) representative from Burnaby 
School Board, one (1) from Burnaby Board of Trade, one (1) from each 
Community Policing Advisory Committee, and up to six (6) Burnaby citizen 
representatives. 

3.3. Non-voting advisory organization representatives include one (1) from each 
of: District Parent Advisory Council, ICBC and Burnaby HUB. 

3.4. Membership term is three (3) years with one opportunity for term renewal. 
3.5. A member who is absent from three (3) consecutive meetings of the 

Committee without leave of the Committee or without reason satisfactory to 
the Committee shall forthwith cease to be a member. 

3.6. Except in the case of illness, leave or with written permission notice by the 
Chair, a member may not attend by electronic participation more than 25% 
of the meetings on the annual schedule adopted pursuant to s.5(1) of Bylaw 
No.14610. 

Public Safety Committee – Terms of Reference 
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4. Chair, Secretary and Staff Support:

4.1. Two (2) members of Council will be appointed by Council to serve as the 
Chair and Vice Chair of the Committee.  

4.2. The Corporate Officer or designate will prepare the agenda and notice of 
meetings and will serve as Secretary.  

4.3. Staff support is provided by the Community Safety Department; Fire 
Department; Engingeering Department; Planning and Development 
Department; RCMP; and the Legislative Services Department. 

4.4. City staff serve in a support role and are not members of the Committee. 

5. Quorum and Procedures:

5.1. The meetings are scheduled approximately once every second month and 
may be called, cancelled, or re-scheduled at the call of the Chair or 
Corporate Officer. 

5.2. A quorum will be a majority of the appointed members and must include at 
least (1) of the Council members appointed.  

5.3. Committee meetings will be scheduled in accordance with criteria outlined 
in the Burnaby Procedure Bylaw 2024, Bylaw No. 14610. 

5.4. Meeting procedures are regulated according to the Burnaby Procedure 
Bylaw 2024, Bylaw No. 14610. 

5.5. Expectations of conduct from Appointed members are set out through the 
Advisory Bodies Code of Conduct Policy.  

6. Governance Model:

City Council has distinct responsibilities to govern, approve or not approve the 
recommendations of the Committee as the committee functions as an advisory body 
to Council, not a decision-making group.  
This authority is pursuant to: 

• Community Charter, Part 5, Division 4, S.142 (Select Committees of
Council)

7. Termination of the Committee:

The Committee may be terminated by Council at any time by way of resolution. 

Public Safety Committee – Terms of Reference 
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8. Reference Information:

• Public Safety Award – Guidelines and Nomination Form
• Burnaby Procedure Bylaw 2024, Bylaw No. 14610
• Update on the Activities of the Burnaby – New Westminster Taskforce on

Sexually Exploited and At-Risk Youth (2020)
• Mayor’s Task Force on Graffiti (2006)
• Burnaby Community Safety Plan (2020)
• Advisory Bodies Code of Conduct

Public Safety Committee – Terms of Reference 
March 2024 

https://www.burnaby.ca/our-city/awards-and-community-recognition/public-safety-award
https://burnaby.widen.net/s/lwcdgtzxcm/public-safety-award-nomination
https://bylaws.burnaby.ca/media/14000/14610.pdf
https://pub-burnaby.escribemeetings.com/filestream.ashx?DocumentId=45635
https://pub-burnaby.escribemeetings.com/filestream.ashx?DocumentId=45635
https://search.heritageburnaby.ca/media/hpo/_Data/_CouncilMinutesAndReports/Unrestricted/2006/8-May-2006/66452.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2021-07/Community-Safety-Plan.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
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Simon Fraser University Liaison Committee 
Terms of Reference 

March 2024 

1. Purpose:

The Simon Fraser University Liaison Committee coordinates with Simon Fraser 
University (SFU) on matters of common interest. 

Background: 

• In 1980, the Joint Committee of the Municipality of Burnaby and Simon Fraser
University was struck to create a framework for interaction between the
Municipality and the University.

• On December 02, 1991, the Simon Fraser University Liaison Committee was
established to maintain and further strengthen the City’s relationship with the
University.

2. Functions:

2.1. To discuss areas of mutual concern and interest. 
2.2. To enhance communications between the City and SFU. 

3. Membership:
3.1. As per s. 142 of the Community Charter, 

“(1) A council may establish and appoint a select committee to consider or 
inquire into any matter and to report its findings and opinion to the 
council. 

(2) At least one member of a select committee must be a council member.
(3) Subject to subsection (2), persons who are not council members may

be appointed to a select committee.”
3.2. Membership consists of all Council members. 
3.3. Membership term is one (1) year. 
3.4. University representatives as determined by SFU. 
3.5. A member who is absent from three (3) consecutive meetings of the 

Committee without leave of the Committee or without reason satisfactory to 
the Committee shall forthwith cease to be a member. 
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3.6. Except in the case of illness, leave or with written permission notice by the 
Chair, a member may not attend by electronic participation more than 25% 
of the meetings on the annual schedule adopted pursuant to s.5(1) of Bylaw 
No.14610. 

4. Chair, Secretary and Staff Support:

4.1.   The Corporate Officer or designate will prepare the agenda and notice of 
meetings and will serve as Secretary.  

4.2.   Staff support is provided by the Parks, Recreation and Culture Department; 
Planning and Development Department; Engineering Department; 
Corporate Services Department; Community Safety Department; Finance 
Department; Burnaby Public Library; and the Legislative Services 
Department.  

4.3. City staff serve in a support role and are not members of the Committee. 

5. Quorum and Procedures:

5.1. The meetings may be called, cancelled or re-scheduled at the call of the 
Chair or Corporate Officer. 

5.2. A quorum will be a majority of the appointed members. 
5.3. Committee meetings will be scheduled in accordance with criteria outlined 

in the Burnaby Procedure Bylaw 2024, Bylaw No. 14610. 
5.4. Meeting procedures are regulated according to the Burnaby Procedure 

Bylaw 2024, Bylaw No. 14610. 
5.5. Expectations of conduct from Appointed members are set out through the 

Advisory Bodies Code of Conduct Policy.  

6. Governance Model:

City Council has distinct responsibilities to govern, approve or not approve the 
recommendations of the Committee as the committee functions as an advisory body 
to Council, not a decision-making group.  
This authority is pursuant to: 

• Community Charter, Part 5, Division 4, S.142 (Select Committees of
Council)

7. Termination of the Committee:

The Committee may be terminated by Council at any time by way of resolution. 

Simon Fraser University Liaison Committee – Terms of Reference 
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8. Reference Information:

• Burnaby Procedure Bylaw 2024, Bylaw No. 14610
• Advisory Bodies Code of Conduct

Simon Fraser University Liaison Committee – Terms of Reference 
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https://bylaws.burnaby.ca/media/14000/14610.pdf
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
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Social Planning Committee 
Terms of Reference 

March 2024 

1. Purpose:

The Social Planning Committee will advise on a variety of social issues including but 
not limited to: leasing space at Burnaby’s Community Resource Centres, the needs 
of seniors, youth, families, ethnic groups, LGBTQ2S+, persons with disability and 
socio-economic equity issues. The Social Planning Committee will also be 
responsible for making recommendations regarding inclusivity initiatives as they 
relate to the aforementioned groups. Foundational documents including the Social 
Sustainability Strategy (SSS), the Official Community Plan (OCP), and the Corporate 
Strategic Plan (CSP) inform and provide context for the priorities and actions of the 
Committee.  

Background: 

• In November, 1989, Council endorsed a recommendation to establish the
Community Issues and Social Planning Committee.

• In June 1994, the Committee’s mandate was amended to include a provision
for making space allocation recommendations at City Community Resource
facilities.

• In January, 2003, the Committee’s name was changed from the Community
Issues and Social Planning Committee to the Social Issues Committee.

• In January, 2015, the Committee’s name was changed from the Social Issues
Committee to the Social Planning Committee.

• In 2017, the Social Planning Committee merged with the Environment
Committee to form the Environment and Social Planning Committee.

• In  October 2019, the Environment and Social Planning Committee was
dissolved and separated into the Social Planning Committee and the
Environment Committee.

2. Functions:

2.1. To make recommendations for space allocations at City Community 
Resource facilities. 

2.2. To make recommendations to Council on issues that disproportionately affect 
the following groups: seniors, youth, families, ethnic groups, LGBTQ2S+, and 
persons with disabilities.  

2.3. To make recommendations to Council on inclusivity policies and initiatives. 



Environment Committee – Terms of Reference 
March 2024 

Page 26 of 31 

2.4. To provide recommendations to Council in relation to the City's strategic 
policy goals, objectives, and priority, to ensure that they continue to meet the 
changing social needs of the community.  

2.5. To assist in fostering greater educational opportunities to increase public, 
corporate and government awareness within the City, and the region as a 
whole, in relation to the social goals, objectives and priorities outlined within 
Burnaby’s Official Community Plan (OCP), and the Burnaby Social 
Sustainability Strategy (SSS). 

2.6. To form or participate in such sub-committees or ad-hoc committees as it 
deems reasonable in carrying out its duties. 

3. Membership:
3.1. As per s. 142 of the Community Charter, 

“(1) A council may establish and appoint a select committee to consider or 
inquire into any matter and to report its findings and opinion to the 
council. 

(2) At least one member of a select committee must be a council member.
(3) Subject to subsection (2), persons who are not council members may

be appointed to a select committee.”
3.2. Membership consists of up to four (4) representatives from Council, one (1) 

from Burnaby School Board, up to three (3) resident representatives, and up 
to three (3) non-voting advisory groups, as recommended by staff. 

3.3. Membership term is three (3) years with the opportunity for one (1) renewal. 
3.4. A member who is absent from three (3) consecutive meetings of the 

Committee without leave of the Committee or without reason satisfactory to 
the Committee shall forthwith cease to be a member. 

3.5. Except in the case of illness, leave or with written permission notice by the 
Chair, a member may not attend by electronic participation more than 25% 
of the meetings on the annual schedule adopted pursuant to s.5(1) of Bylaw 
No.14610. 

4. Chair, Secretary and Staff Support:

4.1.   Two (2) members of Council will be appointed by Council to serve as the 
Chair and Vice Chair of the Committee.  

4.2.   The Corporate Officer or designate will prepare the agenda and notice of 
meetings and will serve as Secretary. 

Social Planning Committee – Terms of Reference 
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4.3. Staff support is provided by the Planning and Development Department, 
Parks, Recreation and Culture Department, and the Legislative Services 
Department. 

4.4. City staff serve in a support role and are not members of the Committee. 

5. Quorum and Procedures:

5.1. The meetings are scheduled approximately once every second month and 
may be called, cancelled, or re-scheduled at the call of the Chair or 
Corporate Officer. 

5.2. A quorum will be a majority of the appointed members and must include at 
least (1) of the Council members appointed.  

5.3. Committee meetings will be scheduled in accordance with criteria outlined 
in the Burnaby Procedure Bylaw 2024, Bylaw No. 14610. 

5.4. Meeting procedures are regulated according to the Burnaby Procedure 
Bylaw 2024, Bylaw No. 14610. 

5.5. Expectations of conduct from Appointed members are set out through the 
Advisory Bodies Code of Conduct Policy.  

6. Governance Model:

City Council has distinct responsibilities to govern, approve or not approve the 
recommendations of the Committee as the committee functions as an advisory body 
to Council, not a decision-making group.  
This authority is pursuant to: 

• Community Charter, Part 5, Division 4, S.142 (Select Committees of
Council)

7. Termination of the Committee:

The Committee may be terminated by Council at any time by way of resolution. 

8. Reference Information:

• Burnaby Procedure Bylaw 2024, Bylaw No. 14610
• Child Care Resources Group Update for 2021
• Official Community Plan (Revised 2014)
• Social Sustainability Strategy (2011)

Social Planning Committee – Terms of Reference 
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https://bylaws.burnaby.ca/media/14000/14610.pdf
https://pub-burnaby.escribemeetings.com/filestream.ashx?DocumentId=50961
https://www.burnaby.ca/sites/default/files/acquiadam/2021-05/OCP%201998%20%28full%20version%29.pdf
https://www.burnaby.ca/sites/default/files/acquiadam/2021-05/Social-Sustainability-Strategy.pdf
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• Update on the Activities of the Burnaby – New Westminster Taskforce on
Sexually Exploited and At-Risk Youth (2020)

• Advisory Bodies Code of Conduct

Social Planning Committee – Terms of Reference 
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https://pub-burnaby.escribemeetings.com/filestream.ashx?DocumentId=45635
https://pub-burnaby.escribemeetings.com/filestream.ashx?DocumentId=45635
chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
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Transportation Committee 
Terms of Reference 

March 2024 

1. Purpose

The Transportation Committee advises Council on strategic priorities relating to the 
planning and implementation of multi-modal transportation initiatives and projects, such 
as: 

• Long range road and active transportation network development;
• Policies related to transportation supportive measures;
• Active transportation improvement projects; and
• Traffic management upgrades and road safety improvements, which are not

directly linked to a development application.

2. Functions:

2.1. To provide feedback on non-development related transportation projects and 
initiatives as they are developed and updated to Council; 

2.2. To receive staff presentations and reports for information and feedback; 
2.3. To receive reports and referrals from Council where additional information is 

sought; and 
2.4. To consider and approve requests to appear as delegation. 

3. Membership

3.1. The Transportation Committee is an advisory body composed of: 
• two (2) Council members;
• one (1) representative from the Burnaby Board of Education;
• one (1) representative from the Burnaby Board of Trade; and
• and three (3) citizen representatives.

3.2. One non-voting member representing each of the following organizations: 
• HUB Cycling (1 seat),
• Insurance Corporation of British Columbia (ICBC) (1 seat),
• Burnaby Royal Canadian Mounted Police (RCMP) (1 seat), and
• School District 41 Parent Advisory Committee (1 seat).

3.3. Committee members are appointed for a three (3)-year term expiring in 
December of the third year served. Members can be re-appointed to serve 
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one (1) subsequent term. 

3.4. A member who is absent from three consecutive meetings of the Committee 
without leave of the Committee, or without reason satisfactory to the 
Committee shall forthwith cease to be a member. 

3.5.     Except in the case of illness, leave or with written permission notice by the 
Chair, a member may not attend by electronic participation more than 25% of 
the meetings on the annual schedule adopted pursuant to s.5(1) of Bylaw 
No.14610. 

4. Chair, Secretary and Staff Support:

4.1. Two members of Council will be appointed by Council to serve as the Chair 
and Vice Chair of the Transportation Committee. 

4.2. The Corporate Officer or designate will prepare the agenda and notice of 
meeting and will serve as Secretary. 

4.3. The Director of Engineering Transportation or designate will serve as the staff 
liaison to support the Committee. 

4.4. City staff serve in a support role and are not members of the Advisory 
Committee. 

5. Quorum and Procedures:

5.1. Meeting procedures are regulated according to Burnaby Procedure Bylaw 
2024, Bylaw No. 14610. 

5.2. Committee meetings will be held in accordance with criteria outlined in the 
City of Burnaby’s Procedure Bylaw. The meetings are scheduled 
approximately five times per year and may be cancelled or re-scheduled at 
the call of the Chair. 

5.3. A quorum will be a majority of the appointed members and must include at 
least one of the Council members appointed. 

5.4. Expectations of conduct from Appointed members are set out through the 
Advisory Bodies Code of Conduct Policy. 

6. Governance Model:

City Council has distinct responsibilities to govern, approve or oppose the 
recommendations of the Committee as the committee functions as an advisory body to 
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Council, not a decision-making group. 

This authority is pursuant to: 

• Community Charter, Part 5, Division 4, S.142 (Select Committees of
Council)

7. Termination of the Committee:

The Transportation Committee may be terminated by Council at any time by way of 
resolution. 

8. Reference Information:

• Advisory Bodies Code of Conduct
• Burnaby Procedure Bylaw 2024, Bylaw No. 14610

Transportation Committee – Terms of Reference 
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chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.burnaby.ca/sites/default/files/acquiadam/2023-10/Advisory-Bodies-Code-of-Conduct-Policy.pdf
https://bylaws.burnaby.ca/media/14000/14610.pdf
https://bylaws.burnaby.ca/media/14000/14610.pdf



